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Introduction

S.N.D.TWomeǹscollegeoffersaninternshipprogrammeasapartofeducationalcurricula.

To complywith thecollegeinternship criteria,Ihavejoined atIhaveperformed the

internshipfrom periodof1November2021to09December2021inAdministrationand

AccountingsectionofUniqueAgriBiotech,Pune.Duringthisperiod,Ihaveperformedwork

underguidanceofMr.SantoshShinde.UniqueAgriBiotech,Puneisagricultureproductlike

seeds,fertilizers&pesticides.UniqueAgri,Biotech,Punealsoprovidestheopportunityfor

collegestudentstogainpracticalknowledgethroughinternshipprogramme.Myinternship

isfor30workingdays.Duringthisperiod,Ihavemorepracticalknowledgewhichwillbe

helpfulformeinfuturealso.



InternshipSummary
ExecutiveSummary:

Thisreportispreparedtosummarizethedetailsofactivitiesperformedduringinternship

activity.Thisreportcontainsdetailsofthejobprofile,importanceofthisactivitiesduring

routineworkandoutcomeofthealltheactivities.Ihaveperformedtheinternshipfrom

periodof1November2021to09December2021inAdministrationandAccountingsection

ofUniqueAgriBiotech,Pune.

Duringthisperiod,IhaveperformedworkunderguidanceofMr.SantoshShinde.Unique

AgriBiotech,Puneisagricultureproductlikeseeds,fertilizers&pesticides.UniqueAgri,

Biotech,Punealsoprovidestheopportunityforcollegestudentstogainpracticalknowledge

throughinternshipprogramme.

Duringmyinternshipperiod,Ihavegetknownwiththeactualcompanyworkrelatedtothe

accountandfinancesection.Itwasagoodopportunitytohandle,dealortroubleshootwith

theproblemswhichoccurswhileexecutionofroutinework.Ihadperformedinternshipat

UniqueAgriBiotech,Punefor240hrs.Ihaveworkedinthisorganizationfortotal30

workingsdaysexcludingweeklyoffs(Sunday)andotherholidays.

Duringthis30daysofinternshipactivity,Ihaveperformedactivitiesincludingbutnot

limitednotto

Salesinvoice,purchaseinvoice,creditnote,debitnote,paymentvoucher,paymentreceived

voucher,etc.Thisactivityalsohelpfulformeinfuture.Inaddition,Ihavegetknownwith

procedureforcreationcompany,creationofnewcustomerledgeraccount,creationofnew

stockitem andprocedureformakingsaesinvoice.



InternshipSummary

OrganizationProfile:

Organizationselection:

Internshipprogram isconsideredtobeveryimportantasitprovidesanopportunityto

explorethebusinessworldandgainpracticalknowledge.Itisaverytoughphasetoselect

anorganizationforaninternship.Amongvariousbusinesssectors,wefoundManufacturing

Firm fruitfulforourinternship.ManufacturingFirm matchestherequirementandgives

opportunitytolearnabouttheIndustrialsector.Fortheinternshipprogram,Iselected

UniqueAgriBiotechasitwasoneoftheleadingFirm andIwasconfidentthatworkingasan

interninUniqueAgribiotechwouldbeveryfruitful.

Companyprofile:

Detailsofthecompanyprofilearementionedinbelowtable.

EmailID unapune11@gmail.com

Address 13,Suprabha,1stfloor,AdwaitNagar,
PaudRoad,kothrud,Pune

City Pune

Pincode 411038

State



Website http:\\www.uniqueagriobiotech.com

CompanyFeatures:

Company
Features

Establishedin
2009

TotalTurnover 1.5cr

NatureofBusiness

ManufacturerofAgricultureproducts

CompanyCEO:SantoshUttam Shinde

ISOcertified

LegalStatusofFirm:IndividualProprietor

GSTNo.:27AZMPS3210K1



AboutCompany:

UniqueAgriBiotechisISOcertifiedorganization.

ISO9001:2008Certified

Companyestablishedon5thJune2009byMr.SantoshUttam Shinde.

Mr.SantoshUttam Shinde,havingvastexperienceof13yearsinsales&Marketingofseeds,

fertilizers & pesticides with Rallis India Limited (A TATA Enterprises).They are

manufacturingmorethan50moleculesandservingabove3800+channelpartners\dealers.

TheybelieveonWorldclassqualityproducts,promoteservicestochannelpartners&

customersatisfactioni.e.farmers,channelpartnersandsuppliers

Forprovidingbetterservicestofarmer,theyhave24hourscustomercareservicesinPune

office.

They also trades in Technicalchemical,Raw material,Packing Material& Ready

Formulations9(readytopack)tosmallmanufacturersthroughtheirsisterconcernfirm

‘AniketEnterprise



WorkDescription:

Statementofthereport

Foranorganizationtoberegardedassuccessful,itmusthaveagooddecisionmaking

policy.Thedecisionmakingpolicyenablesmanagementtoanticipatefutureproblemsand

difficultiesthroughtheuseofaccountinginformationaswellasemployingcorrective

measures atearly stages.Accounting is called “the language ofbusiness”as it

communicatessomuchoftheinformationthatowners,managers,andinvestorsneedto

evaluateacompany’sfinancialperformance.Thesepeopleareallstakeholdersinthe

business—theyareinterestedinitsactivitiesbecausetheyareaffectedbythem.Infact,the

purposeofaccountingistohelpstakeholdersmakebetterbusinessdecisionsbyproviding

them withfinancialinformation.Thus,accountantsmakesurethatstakeholdersunderstand

themeaningoffinancialinformation,andtheyworkwithbothindividualsandorganizations

tohelpthem usefinancialinformationtodealwithbusinessproblems.Accountingisthe

processofsummarizing,interpretingandcommunicatingfinancialtransactions.Actually,

collectingallthenumbersistheeasypart—today,allyouhavetodoisstartupyour

accounting software.The hard partisanalyzing,interpreting,and communicating the

information.Ofcourse,you also have to presenteverything clearlywhile effectively

interactingwithpeoplefrom everybusinessdiscipline.(Libraries)

Hence,thisstudyhasbeenmadetoevaluatehow UniqueAgriBiotechemploysan

accountingsystem fortheirbusiness.Dependingonthedataprovidedbytheaccountants,

the managementtakes criticalbusiness decisions.Accountants gauge the financial

situationandfurthercommunicatetheinformationtotherelevantauthorities.Itisfoundout

thataccountingusesbookkeepinginformation



Daybook

(ProcessFlow)

Goto>GatewayofTally>Display>Daybook.

The Day Book will appear as shown below.



ClickF2:PeriodtochangetheperiodforwhichthedayBookisdisplay.

ClickF4:ChangevouchtoviewDayBookforaparticularvouchertype.

Belowscreenwillappear.

SelecttherequiredVoucherTypetodisplay.

Thescreenappearsasshownbelow.





PurchaseVoucher

PaymentvoucherisusedtoaccountallthepaymentmadebytheCompanybywayof

Cash\Bank.

PaymentvoucherisusedtoaccountallthepaymentmadebytheCompanybywayof

Cash\Bank.

PaymentvoucherCanbepassedusingSingleEntryorDoubleEntrymodebyconfiguring

thesettingUseSingleEntrymadebythe

Pymt\Rcpt\ContrainF12configuration.

GatewayofTally.ERP9>AccountingVouchersssssssss.

F5:PaymentDisplaythepaymentVoucher.

Transaction:PaidSalariesOfRs.2000bychequeofStateBankOfIndiaAson1-04-2020.





VoucherClassesforPayment&ReceiptVoucher

AllPaymentorReceiptsareoftwoTypes….EitherCashorBank(maybeNEFT\Debit

Card\Creditcard\DirectTransfer).

VoucherClassesareavailableforallmajorvouchertypeslikecontra,payment,Receipt,

Journal,Sales,CreditNote,Purchases,DebitNote,SalesOrder,PurchaseOrder,Delivery

Note,andstockJournal.

So,WecancreatetwoClasses-CashZPayment\Receipt&BankPayment\Receipt,

LetsWecancreatetwoclasses–CashPayment\Receipt&BankPayment\Receipt.

AfterthePaymentVoucherType

GotoGatewayofTally.ERP9>AccountInfo>VoucherType>Alter‘PaymentVoucher’



Retaintherestofthefieldsastheyare.

IntheVoucherTypealterationscreen,write‘CashPaymentintheNameofClassfield.



Ensurethatvouchertypeclassisdefinedasshowninfigure.

Note:

●SinceitisaCashPayment,SelectCash-in-handunerincludeGroupsSection.Sothatat

thetimeofvoucherentry,CashLégerwillSelectedautomatically.



●Similarly,incashofBankPayment,SelectionofBankLegerinthirdsectionisnot

required(selectedNotApplicable)ifthebusinesshavemultipleBankLedgerAccount.

●Makeanentryofthetransactioninaofpaymentvoucher-voucherclassCashPayment.

●GotoGatewayofTally.ERP9>AccountingVouchers>F:Payment>Select“Cash

Payment’undervoucherclasslist.

●EnsurethattheapymentVoucherentriesareasgivenintheFigure:

●Note:inthiscase,NoCashLedgerhastobeselectedatthetimeofpaymentVoucher

Entry



CompanyInformation

Inconsistbelowfoursteps.

1. CreateCompany

2. SelectCompany

3. AlterCompany

4. ShutCompany

1.CreateCompany

GotoGatewayofTally>CompanyInfo.>CreateCompany

2.SelectCompany

Ifthecompanyisalreadycreated,inordertomaketheentries.

 Itmustbeselected.

ACompanymustbeautomaticallyopened.

AfterCreatingtheCompany,toselectthecompanyfrom companyinformation,menu

chooseselectedcompany.

AvailableCompanynameswillbelisted.

EachCompanywillhaveaserialnoof4charactersThisRepresentedthedirectoryofthe

belongingintothatcompany

3.AlterCompany

Iftheaddressofthecompany,TaxNo,Security,controletc.istobechanged.

FirstselectthecompanyGatewayofTallymenuwillbedisplayed.

PressAlt+F3todisplaythecompanyinformationmenu.

SelectAlter,Tallywillpromotetoselectacompanyfrom AlistofopencompanyNames,

Selectedcompany,makethenecessarychangesselectacceptYes,bypressingESC<

returntogatewayoftally.



4.ShutCompany

Tocloseanopencompany,from thegatewayofthetallymenupressAlt+F1

Thecurrentlyopenedcompanywillbeclosed

Thecompanyinformationmenuwillbedisplayed.

Ifmanycompaniesareopen,tocloseanyonethecompaniesfrom gatewayoftally

PressAlt+F3.

Companyinformationmenuwillbedisplayed.

Selectedshitcompany

Alistofopencompanieswillbedisplayedwiththeselectednameofcompanytobe

closed.

5.HowtocreateNewStockitem

 GotoGatewayofTally>InventoryInfo.>STockGroup>UnderMultipleStockGroups>

SelectcreateUnderGroupfiledselectedAllitems.

UnderGroupfieldselectAllItems

UnderNameofstockGroupEnterthenameasSamsungMobilePhone

UnderfieldselectMobilePhone

Settheoptionshouldquantitiesofitemsbeaddedtoyes

6.Multiplestockitem CreationMethod

Example;

StockItem Name Under Units

Samsung64GBMobile
phone

SamsungMobilephone Nos.

Sony32GBMobile
Phone

SonyMobilePhone Nos.

Sony64GBMobile
Phone

SonyMobilePhone Nos.



iphone Appleiphone Dozof12Nos

Tocreatemultiplestockitemsatonego,followthestepsgivenbelow:

GotoGatewayofTally>InventoryInfo>StockItems>UnderMultipleStockItem >

Create>UnderGroup>SelectAllItems>pressEnter

SelectthestockasAllitemstobecreateonebyone

7.LedgerBudgetAndGroupBudget

Budgetisaplanpreparedfortheflowoffundsinanorganisation.Itcontainsfinancial

guidelinesforthefutureplanofactionforaselectedperiodoftime.Abudgethelpsto

refinegoalsandusefundsefficiently.Itprovidesaccurateinformationforevaluationof

financialactivities,aidsindecisionmakingandprovidesareferenceforfutureplanning.

MultiplebudgetcanbecreatedforspecificpurposesinTally.ERP9canbecompared

withActualfiguresandinTally.ERP,youcancreate,alteranddeleteabudget.

8.ActivatingBudgetsFeature

ToactivatetheBudgetsfeatureinTally.ERP9:

SelectF11:Features>F1:AccountingFeatures.

SetMaintainBudgetsandControls

ToYesCreatingaBudget

TocreateabudgetinTally.ERP

GotoGatewayofTally>AccountInfo>Budgets>Create

IntheBudgetcreationscreenenteraNameforyourbudget

Selectfrom thelistofbudget forunderfield.Youcanhaveahierarchicalsetupfor

budgets.

 Inthelistofbudgets,primaryisatthetopofthehierarchicalandyoucancreatemore

primarybudget.Sub-budgetcanbecreatedunderprimarybudgets.



EntertheperiodofthebudgetintheFrom andTofields.Theperiodenteredcanbea

month,ayearoranyotherperiod

Inset/AltBudgetof,select

●Group-TocreateabudgetforaGroupofledgers

●Ledgers-TocreateabudgetforLedgers.

●CostCentres-TocreateabudgetforcostCentre

●CreateLedger&GroupBudget

Name:MyBudget
Under::Primary

PeriodBudget

From To Group Ledger Cost
centre

1st
April

31st
March

Yes Yes No

Ledger Amount Groups Amount

Salaries 5000\-

Printing 2500\- IndirectExpenses 25000\-

Rent 1500\-



9.TotakeoutLedgerPrint:

Display>Ledger>DealerName>Enter>Period-AltF2Press->Alt+P

10.ToaccumulatedPaymentCash

Ledger>partyName>Enter>Alt+A

Receipt

Cr-PartlyName

Dr-----Cash-------ifcashcome

Dr------BankName------ifchequeareinbank

 Then>Enter>selectedpartyname>Enter

11.Howtomakeabill

Display-enter > A\CBooks-Enter >saleRegister-Enter >Checkthemonth-

Enter>gotpthelastbill > Alt-APress >createBill

Learnings…OutcomesContributionsmadeduring theinternship

Ilearn

1.SalesInvoice

2. Purchaseinvoice

3.Creditnote

4.Debitnote

1.Salesinvoice:SalesinvoiceisawrittenDocumentusedbyasellertoinform thedetailof

thetransactiontotheircustomers.Itincludesallfactorabouttheduedate,amountof

product,seller,buyerandalsototalprice.ThisInvoiceiscreatetosimplifytheseller’s

efforttocollectmoneyfrom theircustomer.

2.Purchaseinvoice:Apurchaseinvoiceiscreatedafterthebuyerhaspresentedtheseller

withapurchaseorder,andtheorderhasbeenconfirmedandfulfilledbytheseller.It

containsidenticalinformationtoaregularinvoiceaswellasduedate,bywhichthebuyer

commitstopaytheseller.

3.CreditNote:Acreditnoteorcreditmemoisacommercialdocumentissuedbyasellerto

abuyer.Creditnotesactasasourcedocumentforthesalesreturnjournal.Inother

wordsthecreditnoteisevidenceofthereductioninsales



4.Adebitnote,orDebitmemo,isadocumentissuedbyasellertoabuyertonotifythem of

currentdebtobligation…….Debitnotesarealsousedinbusiness-to-customertranslation,

suchaswhenacustomerreturngoodstoabusinessreceivedoncredit

12.Contributionsmadeduringtheinternshipperiod

BeingplacedintheAdministrationandaccountingdepartmentofthefirm,Igotthe

opportunity to gain practicalknowledge about the operation procedure of the

departments.Whileworkinginthesedepartments,Icameacrosswithdifferentproblems

whichwerehandledandsolvedefficiently.Problem solvedwereasfollows:

➢ Difficultytorecorddebitandcreditamountsonvouchersdoesnotmatchwiththe

amountdisclosedinthecorebankingsystem (Pumori)aresolvedbylearningthrough

practice.

➢ Supervisortaughtmetheprocesstobefollowedwhilemaintainingtherecordandmade

meunderstandthosetermsandterminologies.

➢ Understandingofnewtermsandtechnologiesbyconsultingwiththesupervisorincase

ofanyconfusion.

➢ Helped thesupervisorinmaintainingdaybookrecordssystematicallywhichwere

pendingfrom acoupleofmonthsback.

➢ Helpedthesupervisorbycheckingwhetherthereisanyoutstandingamountinthe

nameofaparticularemployeeretiringfrom theserviceoftheFirm.



Conclusion

Inthemoderneducationsystem internshipplaysacrucialroleastheactofmediatorforthe

studenttoconnectthetheoreticalknowledgewithpracticalworkingenvironment.Internship

program providesanopportunityto providepracticalknowledgealong withacademic

program.Exacttothemotiveoftheinternshipprogram duringtheinternshipperiod,Igotan

opportunitytoexplorethetheoreticalknowledgeintotherealworkingenvironment.Asan

internIwasassignedinAdministrationandAccountingDepartment.Ispentaroundone

monthatthecompanyformyinternshiptraining.Thetraininggavemesuchanopportunity

toenhancemyknowledgeandskillfordifferenttasksinthedepartmentlikedaybook,How

tomakeapurchaseinvoice,salesinvoice,creditnotesetc.anddevelopingmanagerialskills

andbehaviour.

Althoughtheonemonth’sinternshipperiodwasnotfullenoughtounderstandalltheFirm

system asawhole,butstilltheperiodhasprovedtobeveryvaluableinunderstandingthe

practicalimplicationsandknowledgeexposures.Theinternshipprogram helpedtolearnthe

dynamicsofworkculture,professionalism andsystemsinthebusinessworld.

Inanutshell.Thisinternshiphasbeenanexcellentexperience.Icanconcludethatthere

havebeenalotihavelearntfrom myworkatUniqueAgriBiotechcompany.Twomain

thingsthatI’velearnedtheimportanceofTimemanagementSkillsAndSelfmotivation.










